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Instructions to tl1e candzdates

1) Al questtons are compulsory.

2) thurgs fo the right indicate full mafks.
0l) Multlple Choice Questions. ws . [5]
i)  The process of developing the ap llcants pool for job openings in an
organisation is called N
a) Hiring Recruitment
c) Selection o Retention
i)  Selection is known asd. process of
a) Positive attltude b) Rejection
¢) Development d) None of the above ‘/
ii1) techmque of manpower forecasting is also known as %word—
load’ analysis”. .
a). Ratio Trend Analysis b) Regressmn%gﬁysw 3
c) Delphi d) Work stuifiy Tneth‘od
1v) refers to the data which is not consjdered as«ev1denoe
a) Record b) Docﬂment
c) Information d) . AHM‘olf thc above
v) Stages of Record Management does not mvolve
a) Storage of Records b) Retrleval of Records
c) Disposal of Records d) None of the above
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02) Match the pairs. |51
Group A Group B
1) Manpowe Planning a) Bottom up approach

i) PlantLevel Manpower Planning  b)  Factor influeneing Estimation of
' Manpower

i) Managerial J‘gégement Technique ¢) Providing Right Employees at
Right Job

1v) Orgamzat10na1 Type and Strategy d) Barrier to Manpower planning

V) La,ck\pf B‘ale;ﬁced Approach €)  Operating Committee |

03) Answer thevfollowing (Write any two): [20]

a) Write down meaning of manpower plannmg Explam factors affecting
estimation of Manpower forecastu}g s

b) Explain at least 5 types of emplo{s?%e Records in detail.
¢) Explain any 10 Principles of re ord keepmg

Q4) Short Notes (any four) :

a) Sources of Recrultmem&

[20]

) TalentAC(lulsltlon § )
d)  ObjgCtives 8f Recor d,fr»fiifhagement

e) Barriersto manpowéf"planning
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